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3.3.CasxoBa

1. OGmue MoIOKEHHSA

1.1.TIIopsinox ydera OubGmmuoreunoro ¢(oHma y4eOHHKOB OCYIIECTBIISIETCS B COOTBETCTBHU C

WMuctpykuuein o6 yuere Oubmmoteunoro ¢ouma OubmmoTexk 00pa30oBaTeNbHBIX —YUPEKICHUMH,

yTBepxaeHHoi [Ipukazom MunucrepcrBa obpasoBanus Poccuiickoit @eneparuu ot 24.08.2000 N 2488,

[TonoxenneM o mnopsake obecreyeHHs y4eOHOH JUTepaTypoil 00pa30oBaTENbHBIX YUPEKACHHH, H
HacrosiuM [Tonoxenuem.

1.2.bubnmuoreunerii (GoHA y4eOHHKOB YYMTHIBAETCS M XPAHUTCS OTHENBHO OT OCHOBHOTO
Oubnuoreqnoro Gponaa GubIMoTEKH 001IE00Pa30BATENHLHOTO YUPEKICHUS.

1.3.Yyer 6ubnmoreunoro ¢poxia yueOHUKOB OTPaXKaeT MOCTYILUICHHE Y4eOHUKOB B (hOH, BEIOBITHE
13 (HoH/Ia, BETMYUHY Bcero (hoHIa yueOHUKOB U CITy)KUT OCHOBOIM JIIst 06€ecIieueHus: COXpaHHOCTH (oHIa
y4eOHHMKOB ¥ KOHTPOJIS 32 HAIMYUEM U JIBUKEHHEM YUeOHUKOB.

1.4.Yuaet 6ubnmuoreqnoro (oHaa yueOHHKOB OCYIIECTBISETCS TOKyMeHTaMu: «KHHra CyMMapHOTO
yuetan, «Kaproreka ydyera yueOHUKOBY, « TeTpaab yyeTta yueOHBIX MAaTEpHAIOB BPEMEHHOI'O XapaKTepay,
aBTOMaTU3MPOBAHHOM MpOrpaMMoii yuera poHI0B yueOHOM JIUTEpaTypHL.

1.5.Vuery nojexar Bce BUIB! y4eOHOM JTUTEpaTyphl, BKIIOYEHHBIE B OMOIMOTEYHbIH (HOH.

2. Yuer ¢oHaa yueOHOM JIUTEPATYPHI
2.1.K yuebHOMY (hoHIy OTHOCSTCS:
% BCce y4eOHHUKH;
yueOHbIe ToCcOoOusT;
MaTeMaTHYeCKUe TaOJTHIIb;
COOpHUKHU yIIpaKHEHHH U 3a1a4;
IPaKTHKYMBI;
KHUTH ISl YTEHUS;
XPECTOMATHH.
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2.2.Yuer OubmuoreuHoro ¢GoHma y4eOHHKOB JOJDKEH CIIOCOOCTBOBATH €ro COXPaHHOCTH,
MPaBUIBHOMY (DOPMHPOBAHHIO U ILIENIEBOMY HCIIOJIb30BaHHIO. Bee omepanuy mo ydeTy HpOH3BOISATCS
OubnmorexapeM, CTOMMOCTHBIH ydeT Bejercst Oyxrantepued otnaena obpazoBaHus. CBEpKy IaHHBIX
Oubnuorexu u OyXranrepuu HeoOXOIUMO IIPOU3BOIUTH €XKETOIHO.

2.3.YVuer yye6HHMKOB ocymecTisercs B «Kuure cymmapaoro yderay (nanee-KCY).

KCY Benercs B Tpex yacTsx:

1 wacrse. [Toctymienue B ¢pona. Ilocne nmomydeHust yaeOHHKOB 3anuchIBaeTCs 001Iee KOJIUIECTBO U
HX CTOHMMOCTB, C 00s3aTeNIbHBIM yKa3aHHEM HOMepa M JaThl COIPOBOJUTENHHOr0 JoKyMeHTa. Homep
3aIMCH €XKEroZHO HaunHaeTcs ¢ N 1 U HIeT 1o nopsaKy MoCTyIUICHHUH.



2 4yactb. BeiObiTHE U3 (hoHIA. 3aMUCHIBAIOTCSI HOMEPA aKTOB HA CIHCAaHHE yYEOHHKOB C yKa3aHHEM
JIaThl YTBEP)KAEHUS aKTa ¥ OOIIero KOJMYeCcTBa CIHMCAHHBIX Y4eOHHMKOB Ha o0myio cymmy. Hymeparus
3amuce 0 BBIOBIBIIMX M3AaHUAX U3 rojia B IO IPOJ0JIKACTCS.

3 wyacre. Urtoru yyera aBwxeHHs] (OHIOB. 3allUCBHIBAIOTCS UTOTH JABHOKEHHUS (OHIA YIeOHHMKOB:
o0Iee KOJUYECTBO MOCTYNUBIIMX Yy4eOHMKOB 3a TeKylUMid roxa, Ha cymmy. OOmee KOIM4YECTBO
BBIOBIBIIMX y4eOHHMKOB 3a TEKyIIUH rox, Ha cymmy. Obmiee KoiIM4yecTBO y4eOHHMKOB, COCTOSIIMX Ha 1
SIHBapsI MOCJIEAYIOLIETO Io/la, Ha CyMMY.

KCYVY no yueOHuKaM XpaHUTCS B OMOIHOTEKE TOCTOSHHO.

2.4.lHmuBUayabHBIA  (TPYNIIOBOi) ydYeT Y4eOHHKOB OCYIIECTBIISETCS B KapTOTEKe ydeTa
y4eOHHKOB, Ha KaTaJIOXKHBIX KapTOYKaX CTaHJapTHOTO pa3Mepa.

Ha kaprouke ykaspiBaeTcs OuOnmorpaduueckoe omucaHue ydyeOHHMKA, CBEICHUS O KOJIUYECTBE
MOCTYIHUBIIUX YYEOHUKOB C YKAa3aHUEM LIEHBI, X PETUCTPAIIHOHHBINA HOMED.

Ecnu yueOHUK IOCTynaeT HEOAHOKPATHO U HE UMEET OTJIMYHS, KpOME rojia U3IaHus U IIEHBI, TO BCE
IIOCTYIUICHHSI 3aHOCATCS Ha €JUHYIO KapToukKy. Eciu e B yueOHHKe BHECEHBI JOIOJTHEHHS M H3MEHEHHS,
TO Ha HETrO 3aBOJUTCS HOBas KapTOYKa.

Kaprouku paccTaBiIsSIOTCS B yYETHYIO KapTOTEKy IO Kjlaccam, a BHYTPH KJIacCOB -II0 IIpeAMETaM U
o andaBuTy GpamMHIUi aBTOPOB UIIH 3arjaBuil.

Kaprouku Ha criucaHHble y4eOHHKH M3 KapTOTEKH ydyeTa y4eOHHKOB HU3BIMAIOTCS Cpa3y JKe Iociie
HOJNUCAHUS aKTa O BBIOBITHH.

YT0o0BI peryaupoBaTh IOCIIEAOBATEILHOCTh PETHCTPALIMOHHOIO HOMEpa, PEKOMEHIYETCS BECTH
«XypHan peructpanyuu y4eTHBIX KapTodek OHOIMOTEYHOro (OoHIa MKOJIBHEIX YYeOHHUKOBY 110 00pasity:

% HOMeEp I10 TOPSIKY,
Ha3BaHUE,
KOJIMYECTBO,
[IEHa OJTHOTO SK3EMILIIpA,
Homep 3anucu B KCVY.

e

*

R/
°e

3

S

K/
.0

*,

2.5.Y4ery nojyiexar Bce BUbI y4eOHUKOB M yueOHBIX ocoOuii. Pabouune TeTpaay, JuIaKTHIECKUE
MaTepHaibl, TaOIHMIbI, MPOMHCH W T.J. SBJBSIOTCS JOKYMEHTaMH BPEMEHHOro xapakrtepa. MX yuwer
npousBoauTcs B « Terpaau ydyera JOKyMEHTOB BpEMEHHOIO XapaKTepay.

2.6.B3ameH yTepsHHBIX WJIM UCIIOPYCHHBIX yYEOHHKOB IIPHHUMAIOTCS TaKHE JK€ YIeOHUKH.
VYueOHUKH, yTepssHHbIE W IPHUHSATHIE B3aMEH, y4YHTHIBalOTCSI B «Terpamu ydera yTepsHHBIX HU
3aMEeHBI yUeOHHUKOBY.

2.7.Yuer BoIObITUSI yueOHUKOB. Cnucanue y4yeOHHMKOB IPOBOJUTCS HE PEXE OJHOrO pa3a B TOJ.
CnucanHble y4eOHHKY CHAIOTCS B MaKyJarTypy.

Ha xaxngeii Bup coucanus («Berxue», «YcTapeBmue IO COIEPKAHHION, «YTEpsSHHBIE
YUTATEISIMUY, « XUIEHHE») COCTABIISIETCS aKT B 2 9K3eMIUISIpaX, KOTOPBINA IMOANUCHIBAETCS KOMUCCHEN H
YTBEPXKAAETCSI AUPEKTOPOM IIKOJIBL. OIUH 9K3EMIUIIp aKkTa MOJUIEKUT XpaHEHHIO B OUOIHOTEKe, Ipyroi
niepesiaeTes o/ paclyCKy B OyXrainTepHio, KOTopasi IPOU3BOAUT CIHCAHUE ¢ OanaHca MIKOJIbI yKa3aHHOU
B aKT€ CTOMMOCTH y4eOHHUKOB.

PexomenayeMblif CpOK MCIIOJIB30BaHMS Y4eOHMKOB M y4eOHBIX mOcoOHMii B mpexenax S5 JieT
CUUTACTCS OPUEHTHPOBOYHBIM. CrHcaHHBIE Y4eOHUKH, HAXOISIIUECS B XOPOIIEM COCTOSHHH, MOTYT
BBIJJaBaThCsl OOydaromuMes JJIsi IOATOTOBKM K O9K3aMEHaM M IIepe/laBaThCs JUIsl HCIOJIB30BaHHS B
KaOuHeTax.

2.8.Yyer Bblmaun y4eOHHKOB. 3aBeiyromas OWOMUMOTEKOM BbAAeT Y4EeOHHKH KJIACCHBIM
pykoBoauTesisiM 1-7 knmaccoB U oOywaromumcest 8-11 kmaccoB. KonmuecTBO 5K3€MIUISIPOB BBIIAHHBIX
y4eOHHKOB OTMEYaeTCsl B 0c000M TeTpaau Wid GopMyisipax 00ydaromerocs.

VueOHUKH BBIAIOTCS OOydYarOmMMCS Ha TroJl. Y4YeOHHKH, IO KOTOphIM OOydYeHHe BeHETCs
HECKOJIBKO JIET, MOTYT OBITh BBIIAHBI HA HECKOJIBKO JIET.



